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Introduction 
 

This document provides school administrators and public school academy administrators with step-by-
step instructions for the submission of school buildings' self-assessments for Education YES! via the MIPlan 
application. 

Education YES! is managed by the Michigan Department of Education. 

MIPlan is Michigan's Web-based school self-assessment and is available at             
www.michigan.gov/miplan. 

More information about MI-Plan can be found on the Michigan Department of Education's Web 
site at www.michigan.gov/edyes, and under the Help tab in MIPlan. 
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Log In 
 

To log in to MI-Plan, point your Internet Explorer web browser to the following location: 
http://www.michigan.gov/miplan. 
 
You will arrive at the login screen, shown in the image below. Enter your SCHOOL ADMIN UserID and 
Password and click the Log-In button. 
 
Each building principal and district superintendent has a unique User ID and Password. The Office of 
Educational Assessment and Accountability emailed building level User IDs and Passwords directly to 
principals, and emailed district level User IDs and Passwords directly to the superintendents on March 5, 
2007.  
 
If you need assistance with your User ID or Password, please call the DIT Help Desk at (517)335-0505. 
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Navigating to the Education Yes! School Self-Assessment 
 
After successfully logging in, you will see the Education Yes! box as shown below. The status of the 
school’s Education Yes! Self-Assessment is also shown here. If this is the first time you’ve logged in, there 
will be a red circle and the words "Not Started." 

 

 
Select Click here to start on the right side of the shaded box to go directly to the Education Yes! 
Self-Assessment. 
 
Self-Assessment Submission Status Categories Used in MIPlan 
 
Next to each school is the status of that school's EducationYES! self-assessment. This is the status of 
the ENTIRE Self-Assessment – that is, the status of all 40 performance indicators and where the 
school is in the process of completing and submitting the Self-Assessment to the district superintendent. 
There is another status indicator similar to this for where the school is in completing the 
assessment of each performance indicator organized by Strand (see next section). 
This submission status may be reported as: 
 

•  R e d  –  N o t  S t a r t e d  Recording the indicators of performance school self-assessment 
has not yet begun. 

 

 
 

•  Y e l l o w  –  I n  P r o g r e s s  Recording the indicators of performance school self-
assessment has begun. 

 

 
 

• Blue – Submitted 
The indicators of performance school self-assessment has been finished and submitted for 

district review. 
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• Exclamation Point Icon – Pending Changes 

The indicators of performance school self-assessment was submitted to the district and the 
district did not approve it. The district returned it to the school to make some 
adjustments/changes. This status indicates there are changes that the school should 
make and re-submit. 

 

 

• Green – Approved 
The indicators of performance school self-assessment was submitted to the district and 

approved. No further work is needed on the part of the school around submission of the 
self-assessment. However, this information is still available within MI-Plan for use in the 
school improvement plan as a major source of contextual data. 
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The School Self-Assessment Interface 
 
When you click the Click here to start button after logging in, an interface to complete the school's 
self-assessment will appear. The interface contains instructions on how to complete the Education Yes! 
School Self-Assessment, and a brief scoring explanation. The interface also lists the five Strands and 
displays their completion status. 
 

 
 
The current completion status specified for each of the Strands (colored icon next to each indicator) will 
be one of the following: 

•  Red – Not Started - Recording the evaluation and evidence for the Key Characteristics in that        
Strand has not yet begun. 
•  Yellow – In Progress – Self-assessment and the recording of evidence has begun, but is not 

completely filled out for that Strand (NOTE: completed does NOT mean that it can’t be 
changed, simply that it has been done.) 

•  Green – Completed - Self-assessment and the recording of evidence for each Key Characteristic 
in a Strand have been completed. You may continue to edit the entries until Self-Assessment is 
submitted to the district superintendent. 

 

Demo School 
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Completing the School Self-Assessment 
 
To Complete a collection form for an indicator that has not yet been started, select Enter Rating 
for one of the Strands with a red or yellow circle next to it. This takes you to the Strand overview 
page. 
 
At the top of the Strand overview page is the name of Strand, the description of the corresponding 
Standard, and the list of Key Characteristics in that Strand. Select one of the Key Characteristics by 
clicking the corresponding Enter Rating button (see image below). 
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After selecting Enter Rating for one of the Key Characteristics, the input page for the selected Key 
Characteristic will be displayed. At the top of the Key Characteristic input page is the name of Strand, 
the name of the Standard, the description of the corresponding Benchmark, and the description of the 
Key Characteristic. For example, the image below shows the input page for the Key Characteristic 
“Staff”.  
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Specific directions for completing each Key Characteristic are as follows: 

1. Complete the form by working left to right beginning at the “Getting Started” level and working across 
the levels toward the goal of “Implemented”. Click inside each Descriptor box that accurately describes 
activities or processes in place at your school. If you have some exemplary practices in place, click on 
those boxes as well. Each Descriptor box is to be marked only if the school has all aspects of that 
Descriptor in place.  

2. The MI-Plan system is designed to display a check mark for the highest level column in which your 
school has completed all the Descriptors.  This level of attainment provides the scoring for Education 
YES! (Getting Started = 1 point, Partially Implemented = 2 points, Implemented = 3 points, Exemplary = 
4 points) and will be displayed to the public on the School Report Card. 

3. In very few circumstances, the Key Characteristic may not apply to your school. If you select the Not 
Applicable box, you must describe in detail in the Evidence box why this characteristic does not apply 
to your school. 

4. Scroll down to Data Source and click on each item that your school identifies as evidence supporting 
the school’s placement on the rubric. Each data source highlighted will be copied into the Evidence 
box. You may add additional evidence or describe in detail the processes in place in your school that 
supports the rating given on each Indicator.  A brief list of items that identify evidence associated with 
the criteria must be entered in the evidence box. The text contained in this Evidence box will be 
displayed to the public on the School Report Card. There is a 2000-character limit for text entered in 
the Evidence box.  

5. Click the Save Rating button.  (This saves your work; it does NOT submit to the district.) 

6. After clicking the Save Rating button, you may continue working on the Key Characteristics in this 
Strand, or return to the Strand overview page (this page) to begin working on a different Strand by 
clicking the Back/Cancel button. 
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Reviewing the School Self-Assessment 
 
At any point during the self-assessment, you may view a summary of the school entries by Strand. Click 
Full Strand View on the Strand overview page for the selected Strand. This will bring up the school 
entries for each Key Characteristic in that Strand: the rating, the points earned, and the list of evidence. 
After clicking Full Strand View, you have the option to print a copy for your records. Select the Print 
button at the top to format the page; then go to the tool bar on your browser and select “Print”.  
 
Select the Back/Cancel button to return to the Strand overview page to select a different Strand to 
review. You may continue to make edits on the Key Characteristics by selecting Enter Rating until the 
self-assessment is submitted to the district superintendent.  
 
Below is an example of the Full Strand View for Strand 1. 
 
You must click Save Rating in order to save your entries. Clicking the 
Back/Cancel button before clicking Save Rating will cancel all entries.  
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Viewing the Score for the School Self-Assessment 
 
When you have completed all 40 Key Characteristics, and have finished listing the supporting evidence for 
each Characteristic, the Education YES! status will continue to show as “In Progress”, with a yellow 
button. As you scroll down the page, you should see the green indicator button lit in front of each Strand. 
This indicates that each Characteristic in the Strand has been completed. The score earned on the self-
assessment may be viewed after all five Strands have been completed. You may view the scoring 
explanation by clicking on the prompt. 
 
Submitting the School Self-Assessment 
 
When you have completed all 40 Key Characteristics and are ready to submit to the district 
superintendent for review, you have the option to enter text in the Submission Comments text box. This 
allows you to communicate with the district superintendent to assist him/her in reviewing or evaluating 
your submission. This is internal communication between the building and the district.  
 
Click the Submit button located next to the Submission Comments box to "send" to the district 
superintendent for approval. (This final Submit button will appear AFTER you have completed your school 
self-assessment.) The EdYES! Status for your school will change to blue (representing a “submitted” 
status) and the text boxes will disappear. At this point, the submission process is over.  
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Printing a Summary of School Self-Assessment 
 
After you have submitted the Self-Assessment to the district superintendent for review, a Full Survey 
View button is displayed on the Strand overview page. This brings up a summary view of all 40 Key 
Characteristics. Select the Print button at the top of the page. This formats the page for printing; then 
go to the tool bar on your browser and select “Print”. 
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The District Review Process 
 
Comments Throughout the Process 
 
The comment boxes facilitate a two-way communication between the school principal and the 
superintendent regarding the submission and possible changes requested by the district. The Comment 
boxes are used by the school when it has completed all of the performance indicators and is submitting to 
the district superintendent and when the superintendent has reviewed the school's indicators and is 
recommending that the school make changes to the submission. 
 
For your information: If the district superintendent rejects the submission and requests changes be made, 
the submission status will change to “Pending”. When you return to the EdYES! Self-Assessment page, 
there will be TWO comments boxes showing for the remainder of the process, one showing the last 
comment the district made and one to make a new submission comment after making changes and when 
ready to resubmit to the district superintendent. 
 
Also, just above the School Submission Comments box is the Show History button. When you click on this 
button, a popup window displays the submission history discussion between the district and school, 
providing the following information (image following): 
 
• Date information was entered by district or school staff 
• Who entered the information 
• What action was taken 
• What the change in action status was (From and To) 
• Comment associated with the update 
 

 
 
This exchange continues between the school and district until the district approves the school’s 
submission. 
 
Once approved, the submission status will change to APPROVED. 
 
Once the status shows “"Approved" for your school, the School Self-Assessment process is 
completed and will then be processed by the state. There is nothing further that you need 
to do. 

Thank you! 
 


